ABTOHOMHASI HEKOMMEPYECKAS OPTAHU3AIIUSA
IMPO®ECCHUOHAJIBHOI'O OBPA30OBAHUSA
«CEBEPO-KABKA3CKHMIA AKAJIEMHUYECKHUN MHOT OITPO®UIBHBIN KOJLIEIX>
(AHO 110 «CKAMK»)

®OH/I OIIEHOYHBIX CPEJICTB ITPOU3BOICTBEHHOM IMPAKTUKH
o NMpo¢ecCHOHATLHOMY MOIYJIIO

IIM.01 O®POPMJIEHUE I KOMIIOHOBKA TEXHUYECKOW TOKYMEHTAIINN

IIpodeccus
09.01.03 Oneparop nHGOPMAIMOHHBIX CHCTEM M PECYPCOB

Kpanuduxanus BTy CKHHKA
OnepaTop HHGHOPMAIIMOHHBIX CHCTEM M PECYPCOB

®opma 00yueHus
oyYHas

r. CraBpononb



@DoHJ| OLIEHOYHBIX CPEJICTB MMPOU3BOACTBEHHON NMPAKTHKH COCTABICH B COOTBETCTBUU ¢ PelepaibHBIM
roCy/IapCTBEHHBIM 00pa30BaTeIbHBIM CTAHAApPTOM CpegHero NnpodeccHoHaIbHOrO 00pa3oBaHMs II0
npodeccun 09.01.03 Omeparop HHGDOPMALMOHHBIX CHCTEM H PECYPCOB, YTBEPXKAEHHBLIE IPHUKA30M
MunncrepctBa obpazoBanuss ¥ Hayku P® ot 11.11.2022 Ne974, IlonoxeHumeM II0 OpraHu3alyvu
MPaKTHKA I 00ydYaromuXxcs 10 IMporpaMMe IMOATOTOBKH CIELMAIMCTOB CPEAHEr0 3BeHa ABTOHOMHOM
HEKOMMepYeCKOH OpraHu3aluu npodeccruoHaIbHOrO obpa3oBaHUs «Ceepo-KaBkazckuit
aKaJIeMUIECKU MHOTOIPO(MIIBHEIA KOJUTEDK» U pabodeit mporpaMMoii mpohecCuOHAIBHOIO MOy JIS:
I[IM.01 OdopmieHre 1 KOMIIOHOBKA TEXHUYECKOH TOKYMEHTALMH.

Opranusanusi — pa3padoTymk: ABTOHOMHAsS HEKOMMepUecKas OpraHu3alus NpodeccHOHaTbHOIo
ob6pazoBanus «CeBepo-KaBkazckuit akageMUIecKiii MHOTOIPOGMIBHBIA KOJUIEIK», Topos CTaBpoIob.

CoraacoBana ¢ padorogareiaem: OOIIECTBO C OTpaHUYEHHOM OTBETCTBEHHOCTHIO «IHpOKOM - C»



IHACITIOPT ®OHJIA OHEHOYHbBIX CPEACTB

I11.01.01 MPOU3BOACTBEHHAS ITPAKTUKA
11O MPO®ECCHOHAJBHOMY MOIYJIIO
IIM.01 O®OPMJIEHUE 1 KOMIIOHOBKA TEXHUYECKOW JIOKYMEHTAIIMA

®onx  omeHounbix cpeactB  (POC) paspaboran Ha ocHOBe DeaeparbHOTO
rOCYJapCTBEHHOTO 00pa30BaTEIILHOTO CTaHAApTa CPEAHEro MpoecCHOHAIBFHOTO 00pa30BaHMS
(®Ir'OC CIIO) no cnenuanbHoctr 09.01.03 Omnepatop MHGOPMAIMOHHBIX CUCTEM U PECYPCOB,
ytBepxkaeHHoro IIpukazom MunmnpocBemenuss Poccuu ot 11 wHosiOps 2022 roma Ne 974 u B
cooTBeTcTBUM ¢ padoueit mporpammoit [111.01.01 [IpousBoacTBeHHAsI TpaKTHKa B 4YaCTU OCBOCHMUSI
Buma mnpodeccuoHanbHO gAestenbHocTH BJI.1  Texnuyeckas o00paboTka | pa3MeEIICHHE
MH()OPMALIMOHHBIX PECYPCOB HA CalTe W COOTBETCTBYIOIIMX OOMUX M MPO(HEeCcCHOHATBHBIX
KOMITETEHIINH.

®OC BKIIOYAET KOHTPOJIbHBIE MaTepuaibl IS MPOBEACHHS TEKYIIEro KOHTPOJs U

HpOMeH(YTOqHOﬁ aTTeCTalluu B cbopMe 3a4€Ta.

1. ey 1 3272494 NPAKTUKH, TPeOOBAHUS K pe3yJIbTATAM OCBOECHMS:
B pamkax mporpamMmbl NpOU3BOJICTBEHHOW MPAKTUKH OOYYAIOIIMMUCS OCBAUBAIOTCS YMEHUS U

3HAHMSI
Kon YMeHus 3HaHuA
1K, OK
IIK 1.1-1.7 | npuMeHSTh COBpEMEHHBIE TEKCTOBBIC | TpaBUIIa BBO/IA, Habopa u
pEelaKTOpbI U MPOLIECCOPHI; peIaKTUpOBaHUsA TEKCTOBOM
MCIOJIb30BaTh COYETAHMSI KJIaBUIL JJIsl | HH(GOpMALIUK;
pelaKTUpOBaHUs U (OPMATUPOBAHMS | MHCTPYMEHTApHH U 0COOEHHOCTH
JIOKYMEHTOB; COBPEMEHHBIX TEKCTOBBIX
MIPUMEHSTh CpeACTBa | PEIaKTOPOB U MPOLECCOPOB;
(bopmaTHpOBaHUS; OCHOBHBIE TpaBUJIa U TPeOOBAHUS K
CO3/1aBaTh CTPYKTYPUPOBAHHBIE | CTPYKTYpPE JOKYMEHTOB;
JOKYMEHTBI U JOKYMEHTBI CIUSHUS; IIpaBUiIa (opmaTupoBaHUs
CO3/1aBaTh JTOKYMEHTbl Ha OCHOBE | IOKYMEHTOB;
111a0JIOHOB; BO3MOYKHOCTHU HAaCTOJIBHBIX
COXPAHATH JOKYMEHTBI B PA3JIMYHBIX | U3JATEIbCKUX CHCTEM;
dopmarax; CpencTBa COBMECTHOI'O
IIPUMEHATh CPEICTBA COBMECTHOTO | PEJaKTHPOBAHUS;
pEaKTUPOBaHMS, CTaHJapPThI ¢dopmatoB
CO3/1aBaTh, HAaCTPauWBaTh, MPUMEHSTH | IPEICTABICHUS TEKCTOBBIX u

CTHJIM B JIOKYMEHTE C IOMOIIBIO
TEKCTOBOT'O MPOIIECCOPa;

TaOIMYHBIX JAOKYMCHTOB;
IIOHATHUEC BCpCI/Iﬁ N COBMCCTHUMOCTHU

U3MEHATh  CTPYKTYpy H©  ¢dopMmy | popmMaTos;

TEKCTOBBIX JJOKYMEHTOB; MOHATHUS MyOJIMYHBIX W TPHUBATHBIX
npeoOpa3oBHIBATH ¢bopmatsl U | JOKyMEHTOB;

OCYILIECTBIISATh MEPEKOMIIOHOBKY | CIOCOOBI pabOThl C JOKYMEHTaMU B

JIAHHBIX B TEKCTOBBIX JOKYMEHTAaX;
CO3/1aBaTh CJIOKHBIE
MHOTOCTPAHUYHbIE  JIOKYMEHTBl €
MPUMEHEHUEM HWMIIOPTUPOBAHUS U
BHEJIPEHUSI TEKCTOBBIX, TAOJUYHBIX U
rpagudecKkux OOBEKTOB W3 Pa3HBIX
MIPOrpaMMHBIX MPUIIOKEHHU;

00JIaYHBIX XpaHUIUINAX;

OCHOBHBIE CTaHAapPThl O(OPMIICHUS
TEKCTOBBIX JIOKYMEHTOB;
CTPYKTYPHBIE 3JIEMEHTBI TE€KCTOBBIX
JIOKYMEHTOB;

BUJIbI U Ha3HaueHUs nepudepuitHbIx
YCTPOMCTB, HX  YCTPOWCTBO U




paboTath c
APXHUBUPOBAHUA;
UCIIOJIb30BaTh BCTPOCHHBIC (PYHKIIUU
pe3epBUpOBaHUs B COBPEMEHHBIX
TEKCTOBBIX MPOIIECCOpax;

porpaMMaMu

NPUHIATT  JACHUCTBUSA, WHTEPGEHCHI

TOAKIHOYCHUA u IpaBujia
OKCILTyaTalluun,
CpeacTBa CKaHUPOBaHHUA u

pacrio3HaBaHUA TCKCTA,

IIPUMEHSITD CpeacTBa BBOJA | BUIbl W METOJbl OCYIIECTBJICHHUS
rpadguyeckoit u TEKCTOBOM | Ipolecca pe3epBUPOBAHUS JAHHbIX;
uHboOpMaInu; BUAbl W (dopMmarel  CpelCTB
BBITIOJTHATH OOHOBIIEHHE HHGOPMAIIUH | apXUBHUPOBAHUS;

B 0a3ax JaHHBIX; BUABI M  IIpaBUIa  I[IOCTPOEHUS
dbopMUpOBaTh OTYETHI C MOMOUIBIO | 3aPOCOB K 0a3aM JaHHBIX;

3arnpocoB K 0a3aM JaHHBIX; IPUHIUIIBI OpraHHU3aLUH

WH()OPMAITMOHHBIX U APXUTEKTYPY
0a3 JaHHBIX;

OCHOBHBIC TIOJIOXKEHUSI TEOpuu 0Oa3
3HAHUH.

2. YciaoBus aTrrecTanuu
[TpoMexyTodHast aTTeCTalus IPOBOAUTCS B (DOpPME 3auema ¢ OYyeHKOU.

3. HporpaMMa OICHUBAHUSA KOHTpOJII/IpyeMOﬁ KOMIICTCHI MU

Ne | KonTposmpyembie MOAY/1H, Pa3/Je/ibl Koxa HaumeHnoBanue
ILIL (TeMbI) MPAKTHKH U UX KOHTPOJIHPYEeMOH OLICHOYHOI0 CPeACTBA
HaNMeHOBaHUe KOMIIeTeHIIUH WJIH eé
YACTH)

1 I111.01.01 IIpousBoacTBeHHAN IIK 1.1-1.7

npaktuka mno BJ/l.1 Texuuueckas

o0paboTka " pa3MelneHue [IpakTuueckas pabora

HH(POPMALMOHHBIX PECypcoB Ha

caiite
[IpoMexxyTouHas aTTecTalus — 3a4er ¢ K 1.1-1.7

o 3ananus o BUgaMm pador

OLIEHKOM

3agaHus K NpaKkTHYeCcKoiil padore

II11.01.01 IMpousBoacrBennas npakTuka no B/[.1 Texuuueckasi 06padoTka u pa3zmenieHue
HH(pOpPMaLMOHHBIX PECYpPCOB Ha caiiTe

Bupas1 pador

— Halop U peAaKTUPOBAaHUE TEKCTa,;

— BBINIOJIHEHHUE Ollepaluii ¢ pparMeHTaMu TEKCTa;

— CO3JaHUE CII0)KHOTO MHOIOCTPAHUYHOTO JIOKYMEHTA;

— CO3/1aHUE U PeAAKTHUPOBAHUE TJOKYMEHTOB B 00JIAUHBIX CEPBUCAX;

— CO3JaHuEe CIIMCKOB PUCYHKOB, JIMTEPATYPHBIX UCTOYHUKOB U OIJIABJICHUI;
— pa3MeTka u popMaTUPOBaHHE JOKYMEHTOB;

— odopmiieHHE JOKYMEHTOB TabIULaMH;

— paboTa B TaOJMYHBIX IPOLIECCOpaXx;

— CO3/1aHUE HOBBIX U MCIIOJIb30BaHUE CTaHAAPTHHIX MAOJIOHOB JOKYMEHTOB;
— COXpaHEHHUE JOKYMEHTOB B pa3JInYHbIX HU(PPOBBIX popmarax;



— COXpaHEHHEe JOKYMEHTOB B 00JIaUHBIX XpaHWINIIIAX;

— coBMecTHas paboTa B rpyIe peJakTopoB;

— TmpeoOpa3oBaHKE M MEPEKOMIIOHOBKA JJAHHBIX;

— MPHUMEHEHHH K TEKCTY JOKYMEHTa CTUJICH U IPYTUX CPEIACTB OpopMIICHUS;
— COXpaHEHHUE, KONUPOBAaHUE U CO3AHHUE PE3EPBHBIX KOIUI IOKYMEHTOB;

— CKaHUpPOBaHHE, pAaCIIO3HABAHHE U COXPAHEHUE N300PaKEHUH U TEKCTa;

— BEJCHME U aKTyaJau3alus HHPOPMALMOHHBIX 0a3 JaHHbIX;

— (opmupoBaHue 3a1IpOCOB K 0a3aM JIaHHBIX.

Kpurtepun onennBanusi npakTHYeCKUX padoT:

e OreHKa «5» CTaBUTCS, €CIIM yUYaITUICS BBITIOJIHSET 3a/IaHKUE B ITIOJTHOM 00beMe C COOTI0ICHUEM
HEO0OXOIUMOM TIOCIIEI0BATEILHOCTH, BCE JTAIbl 3a/JaHUS MPOBOJHWT B YCIOBHSX M PEKUMAX,
00ecIeunBaOIIMX MOJYYCHUE MPaBUIBHBIX PE3yJIbTaTOB M BBIBOJOB, COOJIIOAACT TpPeOOBaHMS
MPaBWJI TEXHUKH OE30MACHOCTH, NMPABWILHO U AKKypPaTHO BBIMOJHSET BCE 3alKMCH, TAOJHIIBI,
PUCYHKH, YEPTEKHU, TpaPHUKH, TPABUIHHO BBHITOIHIET aHAIU3 TTOTPEITHOCTEH.

e Orenka «4» CTaBHUTCS, €CIIM BBIITOJIHCHBI BCe TPEOOBAHUS K OIIEHKE «5», HO OBUIO JIOMYIICHO
IBa-TpHU HeloueTa, He 0oJiee 0JJHOM HerpyOoit OMOKN 1 OHOTO HE0YeTa

e Ornenka «3» CTaBUTCH, €CJIM 3aJaHHE BBIIOJIHEHO HE ITOJHOCTHIO, HO 00BEM BBIIIOJIHEHHOM €ro
YaCTH MO3BOJISET MOJYYUTh NPaBUIbHBIM pe3yJbTaT U BBIBOJ, WA €CIU B XOJ€ BBINOJIHEHUS
3aJlaHus OBUTH JIOMTYIICHBI ONTHOKH

e Ormenka «2» CTaBUTCS, €CJIM 3aJaHHE BBLIIOIHEHO HE ITOIHOCTBIO, MIN OOBEM BBITOJHEHHON
YacTH 3aJaHusi HE TIO3BOJISIET CJeNaTh IPABHIIBHBIX BBIBOJIOB, WJIM €CJH DJTalbl 3aJaHusd
MIPOU3BOWINCH HEMPABUIBHO.

3ananus K 3a4ery

1. CdopmupoBarh JOKYMEHT Ha OCHOBE 3aJaHHOTO TEKCTa M WCXOJHBIX (ailioB B
COOTBETCTBUH C YCJIOBUSIMH (HOpPMAaTUPOBAHUSA, PA3METKH U COONIOJICHUEM CTHUIISL.
JIOKyMEHT COXpaHUTh B yKa3aHHOM/yKa3aHHBIX opMarte/popMarax.

2. Tlonyuuth u omudpoBaTh JaHHBIE OT BHENIHMX HMCTOYHUKOB. OuudpoBaHHBIE TaHHBIC
0o0paboTaTh B COOTBETCTBHHM C 33JaHHBIMH KPUTEPHSIMH KAadeCTBAa W BBIMOJIHHUTH WX
apXWBHPOBAHUE.

3. CdopmMupoBath u MPEACTABUTH OTYET C 33JJaHHBIMHU MTapaMeTpaMH Ha OCHOBAHHH 3ampoca
K 0a3e JaHHBIX.

Kpurtepumn onenku 3auera
OueHka NPOU3BOJACTBEHHOM MPAKTUKY NPHU NPOMEKYTOYHOMN aTTeCTALMHU:

B mpouecce mnpou3BOACTBEHHON MNpakTUKU OOydaroIIMMHCS  3amoJIHAET JIHEBHUK
MPAKTUYECKON TTOJITOTOBKHU MO MPOU3BOJICTBEHHOMN MpaKTHKe (MpUIoKeHus 2, 2a).

[Io pesynpraram NpPakTUKA PYKOBOJWTENb IPAKTUKH 3aIlONHIET ATTECTALIMOHHBINA JIMCT
(mpumnoxenue 1), B KOTOPOM JaeT OLEHKY CHOPMUPOBAHHOCTH MPOQPECCHOHANBHBIX U OOIIUX
KOMHGTCHIII/Iﬁ 4Cpe3 BUJbI 1 KAYECTBO BBITIOJTHCHUA pa60T.
3aueT BBICTABIACTCS MPHU YCIOBUH CHOPMUPOBAHHOCTU MPO(PECCHOHAIBHBIX KOMIIETEHIIUN HE
Huxe 60% u chopMrpOBaHHOCTH OOIIMX KOMIIETEHIIUN HE HUXKE CPETHETO YPOBHSI.

OmneHka cOPMHPOBAHHOCTH TPAKTUYECKAX HABBIKOB O(QOPMIISIETCS B ATTECTAIlMOHHOM JIACTE
npaktuku (IIpunoxenue 1.)

O1EeHOYHBIMU MaTepUaIaMH IO MPAKTHKE SBIISIOTCS:
e JlneBuuk npaktuku (I[Ipunoxenue 2)
e Oruer no npaktuke (ITpunoxenue 3)



I[puaoxenne 1

ATTECTALIMOHHBII JIUCT 10 IMTPOU3BOJACTBEHHOM MPAKTUKE

(PHO obyuarowezocs)
oOyuaromuiics(asics) Ha ___ Kypce o npodeccun/crenuansaoctu CI1O
09.01.03 Omeparop uHGpOPMAIIMOHHBIX CUCTEM U PECYpPCOB
YCHETHO TpoIesn(J1a) MPOU3BOACTBEHHYIO MPAKTHUKY 110 MTPO(HECCHOHATBHOMY MOIYJIIO
IIM.01 Texnuueckasi 00padoTka u pasMmenieHne MHGOPMALMOHHBIX PECYpPCOB Ha caiiTe B
ooneme 108 yacos C « » 20 r.10 « » 20 B
OpraHu3aiyu

(HauMeHOBaHUE OpeaHU3AYUU, IOPUOUYECKUL adpec)
Omnenka chpopmupoBannoctu IIK yepe3 BuabI 4 KauecTBO BbINOJHEHUSI padoT

OuennBaemast OcHOBHBIE ITOKa3aTeny | Buabl 1 KaueCTBO BBITOTHEHHBIX Ouenka
IK OLICHWBaHUs pe3yibrara| pabdot (o TpedoBanmio PI'OC | chopMupoBaHHOCTH
(OITIOP) IIK YMETBY, «OTIBIT) [IK
«a» «HET»
MK 1.1
K 1.2
K 1.3
IK 1.4

*** 80%-100% - «5»

70%-80% - «4»

60%-70% - «3»

XapaKkTepUCTUKA 1eATeIbHOCTH 00yYaIoIerocsi BO BpeMsi MPOU3BOICTBEHHOI MPAKTUKH Yepe3
ouenky chopmupoBannoctu OK

OnenuBaembie OK OCHOBHBIE IOKA3aTEIH OLICHUBaHHS VYposru onenku OK
pesyabtata (OIIOP) OK

OK 01 Huskuit Cpennuii Bricokuit

OK 02

OK 04

OK 05

OK 09

*k*k

OK...,OK... ... -HU3KUH ypOBEHb

OK...,OK... ... -CpeIHUI YPOBEHb

OK...,OK... ... -BBICOKHUI yPOBEHB

3AKJIFOYEHMUE (onenuts chopmupoBannocts [1K u yposens chopmupoBanHoctu OK):
3a mepuoJ MPoM3BOACTBEHHOH MpakTUKU cTyaeHToM (PHO) ObLIa
npoeMOHCTpHpoBaHa chopmupoBaHHOCTH [1K ; ypoBenb chopmupoBanHocT OK

Pexomenmanmm: oOpaTUTh BHUMAHUE. .. TpEOyeT BHUMAHUS .. ..

Hata «__ » 20 T
Tloanucek pykoBoAUTENS TPAKTUKKU /®UO, 10HKHOCTD
[Toanuck OTBETCTBEHHOTO JIHIIa OPTaHu3aluy (0236l MPAKTUKH) /®UNO, n0mKHOCTD




Ipunoxenne 2

ABTOHOMHAS HEKOMMEPYECKAS OPI'TAHU3ALIUA
INPOPECCHOHAJBHOI'O OBPA3OBAHUA _
«CEBEPO-KABKA3CKHNU AKAJEMHUYECKHU MHOTI'OITPO®UJIBHBIN KOJIJIEIA»

JHEBHUK
[IpakTrueckoi MOATOTOBKH 110 POU3BOICTBEHHON IIPAKTHKE

o IIM.01 O®OPMJIEHHAE 1 KOMIIOHOBKA TEXHUYECKOM JOKYMEHTAIIAU

00y4aroIerocs rpymnimbl o npodeccuu

09.01.03 OnepaTop MH(POPMALHOHHBIX CHCTEM H PecypcoB

(DUO)
MMpOXOAUBIICTO IIPOU3BOACTBCHHYIO ITPAKTUKY

C«_» I.I0 «_» T.

MecTo npoxoxaeHusi NPAKTHUKU (OpraHU3alus):

PykoBoauTenm npakTuKm:
ot AHO T10O «CKAMK)»

PykoBonurens



IIpunoxenne 2a

JIMCT JHEBHUKA ITPOU3BOJACTBEHHOM NPAKTHKH

Jara

Conep:xanue padoThl 00y4a0UIerocs mo JAHIM
NPaKTHKH

KoaunuectBo
4acoB

Onenka n
NOAINCH
PYKOBOIMTESA
NPAKTHKH

2

Haumenosanue I[IM

B pasoene onucvieaemcs eca npaxmuueckas
paboma obyuaiowe20cs 8 OanHblil 0elb NPAKMUKU




Ipunaoxenne 3

ABTOHOMHAS HEKOMMEPYECKAS OPTAHU3ALIUA
INPOPECCHOHAJBHOI'O ObPA3OBAHUA .
«CEBEPO-KABKA3CKHNU AKAJEMNUYECKHUU MHOT'OITPO®UJIBHBIN KOJIJIEJIA»

OTYET
ITpakTH4ecKOi MOATOTOBKH 10 IPOU3BOACTBEHHOM MTPAKTHUKE

o IIM.01 O®OPMJIEHUE 1 KOMIIOHOBKA TEXHUUYECKOM JJOKYMEHTAIIUA

00y4aromierocs rpymnimbl o npodeccuu

09.01.03 OnepaTtop uH(pOpMAIMOHHBIX CHCTEM H PeCypcoB

(DUO)
HpOXO[[I/IBHICFO HpOI/ISBOI[CTBeHHYIO HpaKTI/IKy

C«__» I.I0 «__» I.

MecTo NpoXo:KIeHUsI MPAKTUKHU (OpraHU3aITH):

PykoBoaurtenu
NPaKTHKU:
ot AHO I10 «CKAMK»

PykoBoauTess rpymnimbl




agrOdDE

~No

IIpunoxenne 3a

COJIEP)KAHUE OTYETA ITPOU3BOJACTBEHHON NPAKTUKHA

XapakTepucTrKa U CTPYKTYpa OpraHu3aiuu, 00bEeKThI TPAKTUKU
MarepuanbHo-TeXHUYECKas Oa3a OpraHu3alu

NuauBuyanpHOE 3a1aHUE PYKOBOAUTENS IPAKTUKHU

Bubl BeIOTHEHHBIX paboOT

BriBoabl U npensioKeHus Mo yJIy4YlIICHUI0 TEXHOJIOTMU U OpraHu3aliy MPOU3BOJICTBA,
MIPEITIOKEHUS TI0 TIOBBIIICHHUIO Ka4ecTBa paboT, SKOHOMHH MAaTEPUAJIOB U Jp.

JIHEBHUK MPAKTUKU

ITpunnoxenus

®dorooTuer
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